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How to Customize the Search Input
fields in Paragon



Customizing Search Input - Old School Paragon
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1.0pen the search input screen, click on the
“Customize” button, and select “fields.” —)

Status K s

| Apply/Save | | Apply/Save As | | Apply | | Cancel |
Class: Containers: < onii
| RESIDENTIAL v | | Primary Criteria v | ave Options

- ! Apply/Save - Save changes to an existing
Available Fields o default or saved search for future use.
° [ [y RO S1EE N | Secundar[.r Criteria [
3 M Ove the fleld u Or down — [ |status Apply/Save As - Save a new default or

o |:| Directions

0 |ype ' Advanced Criteria | saved search for future search.
. . [ |Escrow Agent Apply - Apply to th t h
S O It d I S p I.ayS W h e re yo U (] Expiration Date ADD [ |zone tenﬂ:nrarﬁi 1]":I:I"nem|;|E|35-|:g:rvaErr':::nt5:q::r':.:=~_l:j for
] | Price future use.
want It.

2. Select the field you want
and the container you want
It to go into. |
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Customizing Search Input - Paragon Connect

- Results

— Residential (My Default)

The process is similar in Paragon Connect. Open a property search and click on
the settings icon in any container...



Customizing Search Input - Paragon Connect

The system will display a list of all fields
currently used as search input criteria.

S

e Click the + button in the bottom right
corner to add a field to the list.

e Grab the = next to the field name to drag
and drop the fields so they’re in the order
you prefer.

e Uncheck any fields you do not want to
display.

e Click “SAVE” In the top right corner.
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CONTACT US

SUNFLOWER

ASSOCIATION OF REALTORS', INC.

SCHEDULE PARAGON TRAINING FOR
YOURSELF, YOUR TEAM, OR YOUR OFFICE

AMANDA@SUNFLOWERREALTORS.COM
OR
/85-267-3215
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